Return to :
Exhibitions Department
FORM 14 Hong Kong Trade Development

HKTDC International Tea Fair 2023| Council

§;§§§§EF§%%E2023 Unit 13, E>'<po Galleria, HKCEC,
1 Expo Drive, Wan Chai, Hong Kong

Deadline 17-19/8 /2023 Tel: (852) 2240 4127
Fax: (852)3746 3075
10 July 2023 Email: flora.sf.lau@hktdc.org

Attn : Ms Flora Lau

Limited Free Storage Service & Reply Form

Exhibitors are reminded to read carefully the storage requirement of exhibits at the Fair as of below:

1. Exhibitors are strongly recommended to plan their replenishment arrangement of exhibits during the Tea
Fair. According to rules and regulations of the Tea Fair, exhibits should be kept within the booth area of
the exhibitors and no blockage of visitor aisles and other public area would be allowed.

2. Exhibitors using the standard booth structure provided by the HKTDC can make full use of the cabinet
facilities to keep the stock for sales at the Tea Fair.

3. A daily replenishment of large-sized exhibits is allowed before the commencement of the Fair each day at
the time slots indicated hereby:

August 17 - 19 08:15 - 09:30
*(Pallet trucks are prohibited after 9:30am)

In case any exhibitors need to transport their exhibits from the storage area to their own booth, the exhibitor
should exercise safety measures to ensure no person will be injured during the transportation. During the
transportation of exhibits, it is compulsory that the trolley used should be escorted and monitored by at least
two working staff at the front and the back of the trolley, and the trolley should be protected by rubber
protection at its rims. Should circumstance requires, the Organiser has the right to demand the exhibitor
concerned to conduct extra safety measures and/or to suspend any exhibit transfer for replenishment.

4. To facilitate the exhibitors’ need to keep reasonable amount of exhibits at the fairground, HKTDC is
providing LIMITED Free Exhibit Storage Service for exhibitors, upon the consent and approval of the
HKTDC, to store the exhibits at the temporary storage area near the exhibiton hall on a
first-come-first-served basis.

Details of the storage size provision are as follow:

Booth Size Maximum allotted pallets *
1 9 sg.m. or above 1 *Pallet size (1*1.3m)

5. Please note that the temporary storage area allotted would be available during the fair period, and
exhibitors DO NOT need to transport all the exhibits at one time on the day of move-in (16 August, 2023).

6. The above service is free of charge but exhibitors need to pre-register in advance by filling this Reply Form
and return to the HKTDC on or before 10 July 2023. In view of the limited storage space, this service will
be available on a first-come-first-served basis, and the HKTDC reserves the absolute discretion in the
arrangement of the allotment.

7. NO on-site request during the Fair period will be entertained.

8. The Organiser undertakes no financial or legal responsibility for any type of risk concerning or affecting the
exhibitors/visitors, their personal belongings and exhibits. The Exhibitor shall be responsible for effecting
insurance which shall include (but not limited to) its displays, exhibits and stands against loss or damage by
theft, fire, water, public (including occupier's liability) and any other natural causes, and shall produce such
policy of insurance to the Organiser upon request.
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9. The Exhibitor shall take out insurance policies to cover itself against all potential liabilities imposed on it in
these Conditions as well as possible legal liability for negligence and shall produce such policy of insurance
to the Organiser upon request. Exhibitor is fully liable for any loss or damage caused by an act or omission
of the Exhibitor or its agents, representatives, contractors or employees to any property of the Exhibition
Venue, the other Exhibitors or the Organiser. For exhibitors with precious exhibits, they are requested to
take out insurance coverage and/or special security service at the exhibitors’ expense for overnight storage.
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Form 14
To: Hong Kong Trade Development Council
Attn: Ms Flora Lau
Email: flora.sf.lau@hktdc.org

| Application Deadline: 10 July 2022 (Monday)

| Terms & Conditions |

In consideration of the use of this overnight storage service at Tea Fair 2023 without charge or other
form of consideration, | acknowledge and agree that the Organiser of Tea Fair 2023, the Exhibition
Venue and all Offices, Directors, Employees, and other representatives of each of them, have no
liability for any loss, theft, damage or destruction (through negligence or otherwise) of all property
placed therein and that the parties before hamed are neither insurers or indemnifiers of any loss.
None of foregoing provisions shall, however, limit the liability of any individual who may be
personally guilty of theft, willful damage or destruction of my property.

| have read the above statement and | agree to the terms thereof.

Company Name:

Contact Person: Booth No.:
Company Tel: #Mobile Tel:

No. of Pallets:

Signature and Company Stamp: Date:

# Required Information
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