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Circular 9: Important Exhibition Regulations

Important Exhibition Requlations

We would like to bring to your attention three particularly important Exhibition rules which
are set out in the terms and conditions governing your participation in the Exhibition.
Please take note and observe these rules carefully.

1. Sub-letting

Exhibitors are strictly forbidden to sublet or share the Space to or with any
third party. Any exhibitor found to be in breach of this sub-letting prohibition will be
asked to immediately remove all illegitimate third party business cards, materials and
exhibits (promotional or otherwise) from its Space at its own expenses and will also
be banned from taking part in all the HKTDC fairs.
By way of clarification, an Exhibitor is ONLY permitted to:
(i) promote, distribute or display exhibits, printed matters or graphic materials
bearing its name or distribute name cards of its own employee; and
(i) allow its own employee to solicit business for itself, at its Space.
An exhibitor may also (i) promote, distribute or display exhibits, printed matters or
graphic materials bearing the name of its wholly-owned subsidiary or any third party
company having a formal agreement with itself appointing the exhibitor as agent or
distributor of that third party company or (ii) allow the employee of such subsidiary or
third party company to solicit business for such subsidiary or third party company at
its Space. Exhibitors are reminded to obtain prior written permission from the
Organiser by applying by writing at least 3 months before the commencement of the
Exhibition if exhibitors wish to conduct the said activities for the subsidiary or any
such third party company. Exhibitors are required to provide some form of
documentation confirming the relationship between the exhibitors and the relevant
subsidiary or third party company when submitting your application.
Permission is given entirely at the sole and absolute discretion of the Organiser and
the Organiser’s decision is final. If the exhibitor is found to be conducting the above
activities for its subsidiary or any third party company without having obtained prior
written permission from the Organiser, it will be treated as "sub-letting" in
contravention of the sub-letting prohibition. Exhibitors are also reminded that any of
the above activities can only take place in relation to products which fall into the same
product category zone as stated in the booth confirmation letter of the Exhibition.

2. Display relevant exhibits

Exhibitors are reminded that they may only display exhibits, which fall into the product
section that they have chosen in their application form and confirmed by the
organizer. If Exhibitors are found using less than 60% of their display area
exhibiting the appropriate product under a designated product section, we have the
right to ask the Exhibitor to immediately rearrange their exhibits / relocate their booth
location and / or terminate its participation in the Exhibition.
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3. Reqgulation of Sound Level / Loud Hailers

Exhibitors are not permitted to use voice amplifying equipment at the fairground,
including loud hailer, microphone and megaphone. This is to ensure an amicable
environment for visitors joining the HKTDC Hong Kong International Tea
Fair. Exemption of use will be granted at the discretion of the Organiser on a
case-by-case basis. Exhibitors could send their written applications to the Organiser
at least 30 days prior to the first day of the show. In the application, reasons for use
and descriptions of the equipment should be provided.

For exhibitors using other audio-visual equipment in their booths, please keep the
sound level at 80db (A) or below. This is to minimize the inconvenience caused to
other exhibitors and visitors. The Organiser will conduct onsite inspections on the
sound level at the fairground. Should there be any violations, the exhibitors
concerned will be served with warnings. Upon serving the third warnings, the
Organiser has the discretion to discontinue activities concerned. If exhibitors fail to
adhere to the Organiser’s instruction, the Organiser has the discretion to discontinue
the exhibition of the exhibitor concerned and the exhibitor shall not receive any refund
or compensation.

Exhibitors are responsible for supervising the actions of all visitors and employees
operating audio-visual equipment located in their exhibit area.

Exhibitors should also put their audio-visual equipment inside their booths with _a
minimum of set back of 1m from the booth boundary. The Organiser will conduct
onsite inspections during the fair. The Organiser reserves the right to halt any use of
equipment if there are any exhibitors who fail to comply with the regulations.

4. Issue Receipt to Consumers

For all on-site retail sales, exhibitors should offer proper receipts to consumers. The
receipts should clearly indicate the company name of the exhibitor, the transaction
date and amount.

We would like to thank you in advance for your cooperation and understanding in
complying with these particular rules which have been brought to your special attention.
These rules exist in order to keep a fair and profitable business environment for all
participants in the Exhibition.

Hong Kong Trade Development Council
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